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Complete the Fields to register for a BCeID
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Register for the StudentTranscripts Service

Tip: PEN, First Name, Last  
Name and email are  
mandatory fields and must be  
correctly entered to avoid  
delays

*PEN (9 digit) is available on 
report card
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An email confirmation will be sent to activate registration.

Click on link from the email  
confirmation to activate 
account within 24 hours
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7. Go back to 

studenttranscripts.gov.bc.ca/ and click 
“studenttranscripts” under “order” 



Students will be prompted to enter in their user ID and password
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1. Click “I consent”

2. Click “send transcript”
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1. Select 
Institution

2. Move to list 

3. Go to next 
step
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Send option 1:
For Post- Secondary schools that use 
XML function(E.g. UBC, SFU)
*LEAVE THE OPTION AS THE 
DEFAULT*
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*Check grades on transcript 
and check off “I have reviewed 
my order and course info” at 
the bottom then “add to cart” 

Send option 1 Continued: 
For Post- Secondary schools that use 
XML function(E.g. UBC, SFU)
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Send option 2:
For PSI that receives final transcript- *LEAVE 
OPTION AS DEFAULT*14

Go to next step



Send option 3:
For PSI that uses batch process- *LEAVE 
OPTION AS DEFAULT*– PSI will receive interim 
(May) and final marks (July)
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Go to next step 



Review & submit your order16



*Confirmation of order will be sent to 
email*

17 Confirm your order



Help videos- step by step instructions
(studenttranscripts.gov.bc.ca/)






