Joe D. Student(your personal info here.  Make sure email is appropriate)
12345 Christmas Street, Port Moody, BC V2W 2G4 

Home: (604) 555-5555 ● Cell: (604) 555-5556 ● Appropriateemail@hotmail.com
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Objective (One sentence describe your job goals, link to the job you are applying for) Seeking a part-time position as a line cook while pursuing training in a cooking program at Port Moody Secondary School.
Work Experience (list all work experience in reverse chronological order, use Employability Skills 2000+ for a list of skill words.  )
2021 – Present
ABC Restaurant, Port Moody



Dishwasher




● developed efficient system for quick turn around of supplies




● maintained sanitary work station




● trained and instructed new staff 

2006 – Present
McDonalds, Coquitlam



Line cook




●organize food area for faster preparation




●maintain cleanliness of kitchen




●monitor inventory stock

Volunteer Experience (list all volunteer exp., same format as above)
2009 – Present
Share Food bank, Port Moody



Volunteer



● gather and organize donations into appropriate categories




● be aware of health and safety practices




● work independently and as part of a team 

Education (list your school and any other courses or training you have received here)
2009 – Present

Port Moody Secondary School, Port Moody, 




currently in Grade 12
● Marketing 12 ● Cooking 11 ● Math 12 ● English 12 
Interests (list your interests and any clubs, teams, etc. that you belong to here)

References

Available upon request 

(on a separate sheet list 3 references with contact information.  This way you can pick the 3 that would be most suitable for the job you are applying for)
Examples provided should be replaced with your own information!








