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September 9, 2009
Dear Parents/Guardians and Students,
 
Happy September!  We hope you all had an enjoyable, relaxing summer and are excited about the possibilities that lie ahead for the 2009/10 school year.  It promises to be action-packed and full of opportunities for growth in all areas of development – academics, fine arts, athletics, leadership, clubs – middle school is a high energy, vibrant place to work and learn!

A special welcome goes out to all our new families.  Please feel free to drop by the office any time for a visit.  We truly believe that education is a three-way partnership between the student, the school, and the home and it is by working closely together that we feel we can set the best path for success for your children.  Mrs. Potter-Smith and I are also easily available by phone or email.  We are looking forward to working with you and your children.  To our returning families, welcome back and we hope you continue to make Kway the special place it is!

Our regular newsletter is distributed at six week intervals so please be sure to watch for this as it (hopefully) provides you with information about what life is like at Kwayhquitlum Middle.  Newsletters are sent out electronically for those who have access to email and copies are available at the office.  Only this initial edition is sent home to the entire school as a paper copy.  We also have a very handy website that promises to provide you with a wealth of information, including things like supply lists, club and team info, and upcoming dates of note.  You can check it out at: http://sites.sd43.bc.ca/kway/homepage/default.aspx but please be on the lookout for our new and improved site coming your way very soon!  As well, please be sure to read through your child’s Kway agenda/planner during the first week of school.  It contains a significant amount of information that you should find useful and will help you become more familiar with what middle school, and more particularly, Kwayhquitlum Middle School, is all about.

This package contains a number of items that we would like to have returned to the school.  It would be terrific if these came back to us during the first few days – thank you for your help!

See you soon!

Mr. B. Cass




Mrs. C. Potter-Smith
Principal




Vice-Principal

bcass@sd43.bc.ca



cpottersmith@sd43.bc.ca
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Student Verification form (double-sided white sheet)

The student verification form is a document that displays the demographic information we have for your child.  This is generated through a program we use throughout the province called BCESIS.  Many of the fields available for this form are not necessarily applicable to middle school or useful for our purposes at this time but have to be included and therefore have default values attached.  For example, to run this report, a field detailing “Permission to walk home” is included and the default value is “no”.  While we are not too concerned about changes to fields such as this, we do want to ensure that we have the most accurate data for home addresses, phone numbers, email addresses, names, and contact information, including two (non-parent) emergency contacts.  Please be sure to check this document carefully, make changes and additions as needed and have it returned to the school by the end of this week.  Please note that even if no changes are needed, this form must be signed and returned to our office.
Emergency Preparedness Release Information

[image: image4.wmf]This is a golden-rod coloured sheet that is attached to the student verification form (as above).  As you read through this handout, I’m sure the question, “Why do I need to supply the same information twice” comes to mind immediately.  This is because the emergency preparedness sheet requires information that cannot be provided through BCESIS such as “Out of Province Contacts” and a section for release of students if we were ever to experience a major “event”.  All of these sheets are stored in a secure location so that they can be readily accessed if we ever had to complete an emergency release of students.  Although “Next of Kin” signatures are required, sometimes these are difficult to get in a timely manner.  Please note that this requirement is more about ensuring that those listed are aware that they have been included.  If it will help to get the form returned sooner, please feel free to notify these contacts by phone and note this accordingly on the form (
Policies and Procedures Forms

[image: image5.wmf]As per district policy, every parent and student must be aware of the guidelines that ensure our schools are safe and orderly at all times.  This includes school specific information such as our code of conduct as well as district safety policies.  All of this information can be found in your child’s Kway Agenda.  On this handout, we also have included requests for permission for publication of photographs (for example if we have a good news item for the local paper) and indication of understanding of the responsibility for lost or damaged textbooks.  Please note that the Release of information paragraph applies to the information gathered from the other enclosed data forms and is included as a requirement under the Freedom of Information and Privacy Act.  Information about your child would only be given to another agency in an extreme emergency situation (e.g. emergency contacts or a care card number if your child was being transported to a hospital).  This form is on the reverse side of the Emergency Prep (golden-rod colour).

Other Information!

Future Changes
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Please be sure to inform the school office if any changes of home or cellular telephone numbers occur during the school year as we use these numbers regularly for emergencies and for attendance purposes.
Please Return As Soon As Possible:
· Student Information Verification Form
· Emergency Release Form
· Policy and Procedures sign-off
· Cheque for Student Fees
· Cheque for yearbook if ordering
· Cheque for PAC donation if applicable
Drivers and Volunteers
[image: image7.wmf]Did you know that two years ago the Coquitlam Board of Education approved two administrative procedures that significantly affected our ability to make use of parent drivers and volunteers at the “last minute”?  Any person transporting students is now required to submit a Driver’s Abstract obtained through ICBC.  This is actually a very simple process and only takes a few minutes to complete.  This document needs to be renewed annually.
The second part of this significant change is the requirement for any adult who is working with a student in an unsupervised situation (including driving to and from events) to complete a Criminal Record Check.  This process is a bit more involved and will necessitate you visiting our local RCMP detachment or the Community Policing Station.  This document needs to be renewed every three to five years.

The final piece of the puzzle is the completion of two required school district forms: School Volunteer Application and School Volunteer Code of Conduct”.  These need to be renewed at each school your child attends.

While this seems like an onerous task, it actually is rather simple and puts into place more measures to ensure the safety of all of our students.

The good news in all of this is that only the driver’s abstract needs to be renewed annually.  If there is a possibility that you may be working with or driving Kwayhquitlum Middle students, please be sure to pick up a package (volunteer package) at the office or at our Open House on September 23rd.  The forms are also soon be available on our website.  Any questions or concerns, please be sure to contact Mr. Cass or Mrs. Potter-Smith.

Student Activity Fees

A $30 Student Activity Fee is payable by each student.  Activity fees support school-wide activities that are not necessarily directly related to curriculum and ones that are available for all students.  This includes special event celebrations, cultural presentations, and team events.  Included in this fee is also the cost of a planner/agenda.  Student activity fees are common to all middle schools and are approved by our Board of Education.  Please make cheques payable to Kwayhquitlum Middle School and forward payment to your student’s core teacher starting Thursday, September 10th.  If you are sending cash, please ensure that it is in a sealed envelope marked clearly with your child’s name. 

Activity fee for 2009-2010:  $30.00
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Purchase of a school yearbook is an option for Kway students.  A yearbook highlights the major events of the year and includes photographs of individuals, clubs and teams. The cost is $40 and they are pre-ordered until the end of September and are offered again during the month of January.  Yearbook engraving is also available for a $5 fee.  Please note that the Student Activity Fee should be paid before purchase of a yearbook.  Yearbooks will not be distributed to students with outstanding fees for lost/damaged textbooks or library books.  Although we always order a few “extras”, if yearbooks are not pre-ordered, we cannot guarantee that one can be purchased in June.
Help Needed!!

We need 5 – 7 Parent Volunteers per day to help with the Pancake Breakfast next week (Sept 15 – 18)

Set-up - 7:15 – 7:45 a.m.


[image: image9.wmf]Assistance during breakfast - 7:45-8:30 a.m.
Clean-up - 8:30-9:00 a.m.
Tues. Sept 15
 - Grade 8’s

Thurs, Sept 17 - Orcas

Wed, Sept 16
 - Thunderbirds
Fri, Sept 18
 - T-Wolves & Les Corbeaux 6/7

Please contact Bob Lee (Pac Chair) for more information

604-942-2216 or tblee5@shaw.ca.  Thank you for your support.
Please Return As Soon As Possible:
· Student Information Verification Form
· Emergency Release Form
· Policy and Procedures sign-off
· Cheque for Student Fees and yearbook if ordering
Triathlon for Middle Schools!

Once again this year, Kwayhquitlum has been invited to participate in Scott Creek's annual triathlon on Wednesday, September 30th.  Students have the option of being a member of a relay team or completing all three events on their own.  More information will be sent home to interested students this week.
Kway PAC

Our first PAC meeting of the year will be held this Thursday, September 10th starting at 7:00 in our library.  It would be terrific to have everyone come out and see what Kway is about and how parents make such a positive difference to our school!  As well, please see our accompanying letter regarding fund raising.  Your support is much appreciated!

Late?  Absent?

[image: image10.wmf]If your child is going to be late or absent from school for any reason (e.g. arriving late from a doctor/dentist appointment) or will need an early dismissal on a particular day, please inform the school office in advance either by telephone, email or through a written note.  This information is entered into our computer system and dispersed to all staff.  If no phone call or note is received, we will be calling you at home or work for information regarding the absence.  Unless you advise us that your son or daughter will be gone for more than one day due to illness, vacation, etc., the school will call each morning your child is missing from class.  
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MJM Studios will be at Kway to photograph our students on Thursday, September 10, 2009

· Each child will have two photographs taken on picture day.  Approximately 7-10 days later, proofs of each pose will be sent home for viewing with an order form

· Parents may select a pose or poses of our items, special products, and combos offered on the order form.  Enclose payment, and return photo order to the school before the due date, which is indicated on the order form.

· Orders handed in after the due date are subject to a $10.00 individual order fee and are not guaranteed for Christmas

· No Worries! The photos are 100% satisfaction guaranteed.  We will remake, retake or refund your photographs if you are unsatisfied.

If you have any questions regarding your child’s photos, please contact their office at 604-299-8900 or 1-877-MJM-8989.

MEDICAL CONCERNS

· If your child has any medical concerns that require precautionary treatment or medication at school, you must fill out a Medical Alert Form.  Please ask for one of these from the office or download from our website and have it completed, signed and returned to the school immediately.  

·  If your child needs to have medication administered during school hours, please bring the medication to the office and we will have you fill out a “Request for Administration of Medication” form.  We keep all medication in a locked cupboard.  Medication will be administered by school personnel to a student at school only upon completion and receipt of this form signed by parent or legal guardian.

· All other medical issues will be recorded through the completed Emergency Release Form attached. 
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CPVPA Hog Wild for Reading!

What:  
Literacy Motorcycle Ride” to promote reading and to support the purchase of new books for school libraries.  Donations of $25 or more gets a tax receipt and a chance to win a $1000 vacation package at Harrison Hot Springs

Where:  
Meet at Moody Middle School, 3115 St. John’s Street, Port Moody and ride to Harrison!

When:  
Sunday, September 13, 2009; starting at 8:30 a.m. for coffee and doughnuts donated by Tim Horton’s and leave for Harrison at approximately 10:00 a.m.
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IMPORTANT DATES





Tuesday, September 8th 


Welcome Back!





Wednesday, September 9th 


First full day of classes!





Thursday, September 10th


Picture Day!





Friday, September 11th


Explorations begin


Music Enrichment meeting at 8:00 a.m. for band and choir





Tuesday- Friday, September 15th – 18th


pancake breakfasts starting at 7:30 am





Tuesday, September 22nd 


Music Enrichment Parent Evening


6:30 pm in the MPX





Wednesday, September 23rd


Camp Zajac Info Meeting (gr. 8) – 6:30


Kway open house – 7:00 pm





Thursday, September 24th


Terry Fox Run in the afternoon





Friday, September 25th 


Pro-D Day





Thurs / Fri Oct 1/2


Bears Camp Zajac





Thurs / Fri Oct 8/9


Eagles/Gr. 8 Corbeaux Camp Zajac





Wed/Thurs, October 21st / 22nd


-parent/teacher conferences


-1:30 – Early Dismissal





Friday, October 23rd


Pro-D Day





The school calendar is constantly being updated as adjustments are made and  new events are planned.  Each newsletter will include the most recent information to assist you in planning.


Information is also available on our website:


� HYPERLINK "http://www.sd43.bc.ca/kway" ��www.sd43.bc.ca/kway�
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